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NAME:


[First name] [Surname]

ADDRESS:

[Suburb]


PROFILE 

[Enter a personal summary or profile of relevant experience and motivations for wanting this type of work. Good sized paragraph to capture the imagination of the reader.]
QUALIFICATIONS & TRAINING 
 [Qualification] [date] [place & location]

 [Qualification] [date] [place & location]

 [Qualification] [date] [place & location]
EMPLOYMENT EXPERIENCE 

[Job title], [Company]  
[Dates of employment] 

· [Insert further details of your key duties and responsibilities.  Remember to use active verbs including sold, solved performed etc.]
· [Insert further details of your key duties and responsibilities.  Remember to use active verbs including sold, solved etc.]
· [Insert further details of your key duties and responsibilities.  Remember to use active verbs including sold, solved etc.]
[Job title], [Company] 
[Dates of employment]
· [Insert further details of your key duties and responsibilities.  Remember to use active verbs including sold, solved etc.]
· [Insert further details of your key duties and responsibilities.  Remember to use active verbs including sold, solved etc.]
· [Insert further details of your key duties and responsibilities.  Remember to use active verbs including sold, solved etc.]
[Job title], [Company]  
[Dates of employment]
· [Insert further details of your key duties and responsibilities.  Remember to use active verbs including sold, solved etc.]
· [Insert further details of your key duties and responsibilities.  Remember to use active verbs including sold, solved etc.]
· [Insert further details of your key duties and responsibilities.  Remember to use active verbs including sold, solved etc.]
[Job title], [Company]  





[Dates of employment]
· [Insert further details of your key duties and responsibilities.  Remember to use active verbs including sold, solved etc.]

· [Insert further details of your key duties and responsibilities.  Remember to use active verbs including sold, solved etc.]

· [Insert further details of your key duties and responsibilities.  Remember to use active verbs including sold, solved etc.]

[Add or delete employment sections]
INTERESTS

[Insert information about your interests including any notable achievements]
PROFESSIONAL REFERENCE

Availability to Work

	
	Mon
	Tue
	Wed
	Tur
	Fri
	Sat
	Sun

	
	YES
	NO
	YES
	NO
	YES
	NO
	YES
	NO
	YES
	NO
	YES
	NO
	YES
	NO

	Morning
	Generally Available

(Please Tick YES or No) 
	

	5:00AM-9:00AM
	
	☐
	☐
	☐
	☐
	☐
	☐
	☐
	☐
	☐
	☐
	☐
	☐
	☐
	☐

	9:00AM- 12:00AM
	
	☐
	☐
	☐
	☐
	☐
	☐
	☐
	☐
	☐
	☐
	☐
	☐
	☐
	☐

	Afternoon
	
	

	12:00PM – 3:00PM
	
	☐
	☐
	☐
	☐
	☐
	☐
	☐
	☐
	☐
	☐
	☐
	☐
	☐
	☐

	3:00PM – 5:00PM
	
	☐
	☐
	☐
	☐
	☐
	☐
	☐
	☐
	☐
	☐
	☐
	☐
	☐
	☐

	Night
	
	

	5:00PM – 9:00PM
	
	☐
	☐
	☐
	☐
	☐
	☐
	☐
	☐
	☐
	☐
	☐
	☐
	☐
	☐

	9:00PM – 12:00AM
	
	☐
	☐
	☐
	☐
	☐
	☐
	☐
	☐
	☐
	☐
	☐
	☐
	☐
	☐

	Total Hours Available on Average Per Week 
	__________________________Hours

	Other Days



	
	Generally Available

(Please Tick YES or No)
	YES
	NO

	Christmas Eve
	
	☐
	☐

	Christmas Day
	
	☐
	☐

	New Year’s Eve
	
	☐
	☐

	New Year’s Day
	
	☐
	☐

	Easter Holidays
	
	☐
	☐

	Other Public Holidays
	
	☐
	☐
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